	YOUR BUSINESS NAME
	QUOTATION

	123 Street, City, State | GSTIN: [GSTIN] | PAN: [PAN]
	Original / Customer Copy



	Quotation No.
	QT-2026-001
	Quotation Date
	[DD-MMM-YYYY]

	Valid Until
	[DD-MMM-YYYY]
	Place of Supply
	[State / Code]

	Payment Terms
	[Terms]
	Sales Contact
	[Name / Phone]



	QUOTED TO
[Customer / Company Name]
[Billing Address]
GSTIN: [GSTIN]
Contact: [Phone / Email]
	DELIVERY / SHIP TO
[Delivery Name]
[Delivery Address]
Expected Delivery: [Date]
Reference: [PO/RFQ]



	#
	Description / Item
	HSN/SAC
	Qty
	Rate (₹)
	GST %
	Amount (₹)

	1
	[Product / Service]
	[Code]
	1
	0.00
	18%
	0.00

	2
	[Product / Service]
	[Code]
	1
	0.00
	18%
	0.00

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	



	Sub Total
	₹ 0.00

	CGST / SGST
	₹ 0.00

	IGST / Other Tax
	₹ 0.00

	Discount / Round Off
	₹ 0.00

	GRAND TOTAL
	₹ 0.00


Amount in Words: [Rupees ______________________________ Only]

	TERMS & CONDITIONS
1. Quotation valid for 15 days unless otherwise stated.
2. Prices are subject to applicable taxes.
3. Delivery / project schedule starts after order confirmation.
4. Payment terms: [Advance / Credit / Milestone].
	FOR: YOUR BUSINESS NAME


Authorised Signatory


Quotation template - editable business document




